Sky Drive Setup
Step 1:  Log on to the following URL:  http://office.live.com
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Step 2:  Type in your full email address and password.   Click the <Sign In> button to log on.
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Step 3:  Accept the agreement.  You cannot have a sky drive without accepting the agreement.
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Step 4:  Click on the “Profile” button in the upper right-hand corner to set up your profile.
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Step 5:  Select the “Private” setting until you are more comfortable using your sky drive, then select <Save> to save your settings.  Then click the “back” button.
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Step 6:  Click on the <Documents> button to the left.  This takes you to your documents folder.
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Step 7:  To add new folders, click on the <New> button, then select Folder.  This will create a new folder for you.  Give the folder a name and click on <Create folder>.
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Step 8:  Click on the new folder you just created to add more folders and/or files.
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Step 9: To add files to a folder, click on the “Add files” button
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Click the “select documents from your computer” and highlight each file you want to upload.  Click the <Open> button and it automatically begins to upload your document.  You can upload multiple documents but only if it’s less than 50 mg.
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The file will upload.  After it has finished, click the <Continue> button.
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Your new file appears.
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